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1.0 Introduction

DPMS is a rapidly evolving system designed to use the same transportation rating and routing
logic as that used in the Distribution Standard System (DSS). DSS is currently in use as a
material and shipping management tool at all DLA Distribution Centers managed by the Defense
Distribution Center (DDC). DPMS further expands the use of the DSS transportation logic to
participating DLA Vendors. DPMS provides routing for Direct Vendor Delivery (DVD) as well
as shipments to Distribution Center stock while providing an improved level of In-Transit
Visibility (ITV).

The system is a web based, front-end application interfaced to the DSS mainframe. It is also
capable of full EDI integration at the vendor location. The EDI version is more complex and
requires more programming on the vendor’s part to integrate into their production systems.
However, the payoff includes higher volume shipping capacity and eliminates human
intervention in the process.

The first phase of DPMS development saw the web based system deployed to a handful of
carefully selected vendors to process only FOB Destination shipments. The system is designed
to receive EDI 850 transactions from the Defense Automated Addressing System Center
(DAASC). These electronic Purchase Order awards are loaded onto the web server where
participating vendors are provided access. They select the desired Purchase Order to ship, enter
the shipment weight, cube and carrier and submit the transaction. The system determines the
“SHIP TO” and “Final Destination” addresses using the Global Address file and transportation
logic in DSS.

Once the shipping addresses have been derived, the system generates a MIL-STD-129P
compliant Military Shipping Label (MSL) in Adobe Acrobat Portable Data File (PDF) format,
which is printed at the vendor location on a HP compatible laser printer.

When the vendor processes shipments requiring Air or Water Port Clearance, the shipment is
offered for clearance to the DSS mainframe. A DDC Enterprise Transportation Specialist then
processes the required clearances. When the clearance is complete, the vendor is notified via his
web interface that the shipment has been cleared and is ready to be completed.

Later developments included FOB Origin processing. Similar processes are executed for FOB
Origin shipments. When the vendor processes the shipment on the web interface, the freight is
offered through the DSS mainframe for Government Transportation. A DDC Enterprise
Transportation Specialist reviews and approves the rating and routing. The system offers the
cargo to Government Carriers, coordinates the pick-up schedule via EDI transactions, and
calculates the shipping charges at the applied government discounted rates. Shipping charges are
then paid to the carrier through PowerTrack, a financial interface with DFAS.

Future development plans include the integration of a Commercial-Off-The-Shelf (COTS)
Transportation Optimization package (Manugistics), and expansion to Military Service level
contracts and other Government Agencies such as UNICOR and GSA.
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2.0 Vendor Administration Process
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When the vendor initially applied to use DPMS, part of the application process was to assign a
Vendor POC. This person is assigned certain privileges in the system to include adding new
Vendor Users, edit user profile data, and reset suspended accounts.

These tasks are accomplished using the DPMS Vendor Administration Web Site:
https://www.ddc.dla.mil/DPMSUser/login.asp

/2 DPMS Security Yendor Administration - Microsoft Interne —1Ol =l

File Edt ‘Yiew Favorites Tools Help ﬁ
=Back - = - ) ol | @ search  (FFavorites o4 | Ey- S -

Address I@ hittps: v ddc. dia, il DPMSUser flogin, asp j a0 | Links **

[

DEMS Security Home

DPMS

DPMS
Distribution Planning and Management System

If wvou are a current Company or Authorized POC,
please enter yvour User ID and Password and click
"Login" to access the VYendor Administration screens.

User 1D |

Password |

Lagin |

if yvou are applying for access to the DPMS system,
please click "Create Account" to complete the on-line
application,

Create Account |

|
|@ l_ l_ E Local inkranst v

2.1 How to Add New Users

This screen will present the opportunity to enter your login (User ID) and Password. In this
case, your password is the same as your User ID except that all alphabetic characters MUST be
in UPPER CASE. Then select “Login”.
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Upon your successful
login, the next screen
may present several
options, depending on
your level of access.
Add User, Edit/Delete
User, Reset User
Password, and Log Out
are available for all
POCs. Company POCs
will also have the ability
to add/modify/delete
Alternate Shipping
Locations as indicated
on the screen to the
right. Select “Add
Users”.

/3 DPMS ¥endor Administration - Microsoft Internet E

File Edit Wwiew Favorites Tools  Help

daBack ~ = - Q) at | ‘Qhsearch [HFavorites GMedia o4 | B

=10l x|

»»

Address I@ https: v, dde.dla. milf DPMSUser/LogMenu. asp

| Peo ks »

DPMS Vendor Administration

Add USers g—

Edit/Delete Users

Feset User Password

Add Alternate Shipping Locations
Edit/Delete Alternate Shipping Locations
Log Ot

4] |

[— |

Enter the required
information. Remember
to include the new
user’s e-mail address.
The system will
automatically create e-
mails to the new user
notifying them of their
user 1D and initial
password. When you
have completed the
required entries, select
“Submit”.

|&] |2 [BE Local intranet 4
1=
Eile Edt Misw Favorites Tools  Help | ]

<mBack -~ = - Q) 7} | @isearch [CFavortss £ | BY- Sh - =
Address [&] htps: iy ddc. dia.miljDPMSUserjVendorUser . asp ~| @eo |L|r|k5 =
Returm to menu
Add User
Please fill out all fields below.
Company Information
Company Cage Code:
Company Name:
User Information
First Name
Middle Initial
Last Name
Telephone Number
E-rmail
_> Submit Reset
=

|&] pone

[ [& BElecalitranee
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2.2 How to Edit User Profiles

File Edit ‘iew Favorites Tools Help |

&Bak - = - @ ﬁ-| Qi search  [GelFavorites 4 | - S -

4} DPMS Security Yendor Administration - Microsoft Internet Exp i [mf 3

Address @ htkps: v, ddc. dla. miliDPM3Userlogin. asp j ﬁGo | Links

»

CPMS Security Home

DPMS
Distribution Planning and Management System

If wvou are a current Company or Authorized POC,
please enter your User ID and Password and click
"Login" to access the Yendor Administration screens.

User ID |

Password |

Login |

if you are applying for access to the DPMS system,
please click "Create Account" to complete the on-line
application,

Create Account |

|- |

Repeat the login
process as described in
the previous section.
When you have
successfully logged in,
you will be presented
with the next screen.

This time, select
“Edit/Delete Users”

[

|§j I_I_E E Local intranet &

/2 DPMS Yendor Administration - Microsoft Internet Exp -0l x|
File Edit Wiew Favorites Tools Help |

= Back + = - @ i | @Search [Ze] Favorites @Media @ | %v »

Address Iﬂj https: /v, ddc.dla. mil|DPMSUser/LogMenu. asp j o | Links **

DPMS Vendor Administration

add Users

Edit/Celete Users <

Reset User Password

Add alternate Shipping Locations
Edit/Delete Alternate Shipping Locations
Log COut

-
4| | »

|@ l_ l_ |E_ (B Local inkranst

A
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/3 Edit/Delete DPMS Yendor User - Microsoft Internet Explorer provided by D

File  Edit Tools  Help

GBack + =+ ) at | Qhsearch  [GelFavorites fMedia 4 | EN- S Wl - el

YWiew  Favorites

=10l
[ @ ]

Address I@ hittps: ffua, ddc, dia, mil{DPMSUser/EditvendorUser  asp

R |Links =

The next screen will

Return to menu

Defense Logistics Agency
Edit/Delete User
Select user from list below.

DiCarlantonio, Deanna-12345002

]

[ |2 [BEvLocalintranet 4

= -
indicate your company

name and present a
drop-down menu listing
all the users for your
company. Select the
desired user and click
the Select button.

|

/3 Edit/Delete DPMS Yendor User - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help

daBack ~ = - £} i | iQhsearch [ElFavortes EfMedia 4 | -5 M-

=101 |

>

Address Iﬂj https: e, ddc, dla.mil{DPMSUser/EditvendorsenGo, asp

| @0 |Links =

Make the necessary

Beturn to menu

Defense Logistics Agency
Edit/Delete User

First Name [Jean

Middle Initial |

Last Name |Doe

Telephone Number [703-555-1212

E-rmail |jean.doe@dla.mil
Authorized POC T

Change I Delete | Resetl

4| |

changes to the User
Profile and select the
Change button. This
will post the changes to
the database. The
Delete button will set
the user to Inactive and
prevent them from
logging into the system.
The Reset button will
reset the User’s Profile
to previous settings.

|E:| Done l_ l_ rg (22 Local inkranek
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2.3 How to Reset a User’s Password

Log in to the Vendor Administration Website (https://www.ddc.dla.mil/DPMSUser/login.asp) as

described in earlier sections. Select the Reset User Password option.

43 DPMS Yendor Administration - Microsoft Internet Exp i ]
File Edit Wiew Favorites Tools  Help ‘
GBack ~ = - ) fat | Qi search [GE|Favorites GFMedia C4 | By >
Address I@ https: vy, ddc. dla, il DPMSUser/LogMenu, asp j P Gn |Links »
=
DPMS Vendor Administration
&dd Users
Edit/Delete Users
Reset User Password €————
fdd slternate Shipping Locations
Edit/Delete Alternate Shipping Locations
Log Qut
4| | Llll
l&] [ [ |5 |EE Local intranet 4
/3 Edit/Delete DPMS Yendor User - Microsoft Internek E =101

File Edit Wiew Favorites Tools Help ‘

$mBack » = - (@) fal | Qhsearch  [lFavorites GfMedia £4 | By >

Address Iﬂ:l https:funane, ddc. dla, mil DPMSUser|ResetUserPass. asp j G0 | Links **

=

Beturn to menu

Defense Logistics Agency
Reset User Password
Select user from list below.

Feset Password I

b
4| | »

|&] Done l_ l_ E ok Local inkranet Vv

The system will provide
a drop-down menu of all
your company’s users.
Select the desired User
and click the Reset
Password button. The
system will confirm that
the password has been
reset.
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2.4 How to Add an Alternate Shipping Location

Log into the DPMS Vendor Administration website
(https://www.ddc.dla.mil/DPMSUser/login.asp) as described in earlier sections. Select the Add
Alternate Shipping Location option.

2 DPMS ¥endor Administration - Microsoft Internet E 10| =]

File Edit Wiew Favorites Tools Help ‘

{=Back + = - @ ot | @Search [ Favorites @Media @ | %v =
Address I@ https: /v, ddc. dla. mil/DPMSUser/LogMenu. asp j G0 |Links =

=

DPMS Vendor Administration

&dd Users
Edit/Delete Users
Feset User Password

Add Alternate Shipping Locations  g——
Edit/Delete Alternate Shipping Locations

Log Cut
1] I ’
|@ ,_ ,_ |E_ (BF Local inkranet v

The next screen will allow you to enter information about the Alternate Shipping location.
Fields marked with an asterisk (*) are mandatory entries.

Prepared by DDC J3/J4-L 27 February, 2004
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#2 DPMS ¥endor Alternate Shipping Locations - o ] |

File Edit Wiew Favaorites Tools  Help |

{=Back + = - @ it | @Search [ Favorites @Media @ »

Address I@ https:,I',l'www.ddc.dla.miI,I'DPMSUser,I'AItShipLDc.as;j o | Links **

Alternate Shipping Locations B

Fields marked with and asterisk (*)
are required,

Company Information

Company Cage
Code: 12345

Defense Logistics

Company Name: Agency

Alternate Shipping Location

If your company uses a third
party packager, enter their
company name. If not,
enter your company name.
Then enter the rest of the
required address
information and click the
Submit button.

MName of
Packager or | *
Shipper
Street Address 1 | *
Street Address 2 |
City | *
State | *
Zip Code | *
|&] pone [ [ |& BB Localintranet Y

Prepared by DDC J3/J4-L
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2.5 How to Edit / Delete an Alternate Shipping Location

Log into the DPMS Vendor Administration website
(https://www.ddc.dla.mil/DPMSUser/login.asp) as described in earlier sections. Select the

Edit/Delete Alternate Shipping Location option.

/2 DPMS Yendor Administration - Microsoft Internet Exp -0l x|

File Edit Wiew Favorites Tools Help |

= Back + = - @ i | @Search [Ze] Favorites @Media @ | %v »
Address Iﬂj https: /v, ddc.dla. mil|DPMSUser/LogMenu. asp j o |Links =

=

DPMS Vendor Administration

add Users
Edit/Delete Users
Eeset User Password

add alternate Shipping Locations
Edit/Delete Alternate Shipping Locations €——

Log COut
4| | i
|ﬂ:| l_ l_ |E_ (5 Local intranet v

Select the Alternate Shipping Location you wish to edit or delete from the drop down menu on
the following screen.

<} edit/Delete DPMS Yendor User - Microsoft Internet Explorer prov 10| =l

File Edit “iew Favorites Tools Help
= Back = = - @ i | @Search (3] Favorites @Media @ | %v =h E - a

Address E:lhttps:Il',l'www.u:ldc.dla.miIIDPMSUser,l'SeIF\ItShipLDc.asp j PE0 | Links »

-

Returm to menu

Defense Logistics Agency
Edit/Delete Alternate Shipping Location
Select location from list below.

DLA 2ndd Ship Location

]
4| | _’l_l

|&] Done [ [ |5 2 Localintranet Y
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/) Edit/Delete Alternate Shipping Locations 10 x|

File Edit Wiew Favorites Tools  Help |

P Back » = - @ ot | @Search [32] Faworites »
Adiress [ ] hetpsijjwww ddc dia.mijDPHSUserfEdial | @G0 | Links »

Alternate Shipping Locations N

Fields marked with and asterisk {*)
are required.

Company Information

Company Cage
Code: 12345

Company Name: Defense Logistics

Aojency
Alternate Shipping Location
MName of
Packager or |[DLA 2nd Ship Location *
Shipper
Street Address 1 [2001 Mission Dr. ok

Street Address 2 [Bldg 54-5

City INEW Curnberland *

State [Pa o

Zip Code [17070 *

Change | Deletel Resetl

To edit an existing Alternate
Shipping Location, make the
necessary changes and select the
Change button.

If you need to delete an Alternate
shipping Location, select the
Delete button.

N

|@ Done l_ l_ E Local intranet
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3.0 Navigating In DPMS

Prepared by DDC J3/J4-L 27 February, 2004
Basic Version
19



DPMS User’s Guide

Prepared by DDC J3/J4-L 27 February, 2004
Basic Version
20



DPMS User’s Guide

3.1 Login Procedures

The first time a User logs into the DPMS Production website, the system will force a password
change. The system will also force a password change each time the User ID is locked and reset.
The following instructions describe the process of changing the password from the initial or reset
password.

A eMs Login Page - Microsoft Internet Explorer provided by DIC =15 x|

e Bl yow Fnwebrs Tods b =

Bk = = - Q) ) | DSeach [wiFevorkes | 5= b W] - o]
adenss [ 8] hrtpe: fdeens. o s, mifdef sk a0 x| @cn eks
s o8 DDC - *
Distribution Planning & Manag, System & 4 . .
aﬂm‘{’ Logon Pege -m The first time a new

user logs on to the
DPMS Production
Web Site
(https://dpms.ddc.dla.
mil/), they will be
forced to change their
password.

[ one ET T

Address [ ] https:) dpms.dc.dia. mijDPHS_Secure_Pud_Change.asp

Passwords should be at
least 8 characters long,

B Password Guidelines - Microsoft Internet Explo

Change Password

Vo [ * Pleass follow these guidelinss when choosing a password: include at least one
i Pasewmordt 1 géni;:iaié::sword whose length is between 8 and U P P E R CAS E
| [ S alphabetic character, one
3. Tour password must contain at least one of the .
B el T " lower case alphabetic
s it character, one numeric
S s character and one special
Password Guidelines « aspecial character, such as *, 7, /, and so forth.

character (@, #, $, %

dlose windowe etc). Thereis a link on
the Password Change
screen that describes the
password constraints.

|

[&] Done RE T
i#start H ] 5 & H [ trbox - Mcrosoft outook | (F[13] 04139 - €D Player | BE]EPMS Hewsietter Topic... | £1DPMS Login Page - Mr... ||@passwnrd Guidelines... | 3issPM

If you wish to change or re-assign Vendor POCs, please contact our Help Desk at 1-800-456-
5507.
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3.2 Update Vendor Profile

The first time you enter the DPMS Web application, you should navigate to Update Vendor
Profile. This screen allows you to update contact and operational information such as preferred
carriers, shipping location addresses, hours of operation etc. This information should also be
updated as changes occur. NOTE: The Hours of Operation must be recorded in military time.
For example, 8:00 AM is 0800, and 5:00 PM is 1700 and so forth.

2} DPMS Update Yendor Profile Frames Page - Microsoft Internet Explorer provided by DDC =1l
File Edt ‘“ew Favorites Took Help |

Back + = - (D 7t | Qhsearch (G Favorites ®| v S e
Address IE https:idpms, ddc. dla. mil{DPMS_Update_Yendar_Profile_Frame. asp j ﬁGo | Links **

DPMS Update Vendor Profile

DDC ADMIN

Logoff l FOB ])est,l FOB l]rig"l Print I Reprint I SERVAH I

DFMS ADRKIN 00-456-5507

N -
[ouniT <]\ gul o =] e o4 | SmpmllUPs <]

0730 =] gt 200 <]

&1 bone T 3@

When you have entered the necessary updates, scroll to the bottom of the page and select the
Submit button.

NOTE: If you are set up to process FOB Origin shipments, maintaining this information is vital.
The address information and hours of operation are used to dispatch carriers to pick up your
cargo. They need to be dispatched to the correct location during your business hours to avoid
scheduling confusion and extra charges.

Prepared by DDC J3/J4-L 27 February, 2004
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3.3 System Navigation
3.3.1 Top Navigation Bar

When the user logs into the DPMS Production Web Site, the first screen displayed is the FOB
Destination screen. This screen is divided into 3 different sections. The top portion of the
screen contains the DLA and DDC logo with the Company Name. This section also contains a
number of navigation buttons. They are from left to right Logoff, FOB Dest, FOB Origin,
Print, Reprint, and Seavan.

The Logoff button signs you off the system.

The FOB Dest button brings you back to the FOB Destination screen from any other location in
the system.

The FOB Origin button is only active for companies that have been set up to process FOB
Origin shipments. If you have not been specifically set up for this function, this button
may terminate your session.

The PRINT button will present a list of FOB Origin shipments queued to be printed. If you are
not specifically set up as a FOB Origin vendor, this button should not be used.

The REPRINT button will present a list of previously processed shipments to allow reprinting
of the MSL. Eventually this will replace the View History / Reprint MSL button on the side
navigation bar.

The SEAVAN button is used to process seavan shipments if you source pack seavans.

Prepared by DDC J3/J4-L 27 February, 2004
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3 DPMS FOB Destination Frames Page - Microsoft Internet Explorer provided by DDC

File Edt Mew Favorites Took Help

GBack ~ = - ) 7at | Qhsearch [dlFavorites S Media ®| BN S - 4

Address I@ https:fdpms.ddc. dla. mil{DPMS_FOB_Dest_Frame.asp
=

SR

DPMS FOB Destination

\ DDC ENTERFRISE TRANSPORTATION
Logoff I FOB Destl FOB l]rigl Print I Reprint I SEAVAH I |
Update Vendox Profile

E—————— |
Change Password

—_—
Manual Purchase Order

SP045001D4025  |WEROTLAEZZR00000  |(10716/03)WE0TIE

Niew HistoryReprint MSL | SPO45000D4058 |FE206733329422  |(12/19/03(FE2067 FRT MSL
TT—— (I e ] T U S
—
MRO Tracker SPO41104MELZS |FE466132570034  |[/18/04 |FBdgel

SPOS0004TCEHTE |DESHSVA0431219 |(2/25/04 |(DICSHO0
o Jsmiesng feammin Jewdies | Jwloo | ais |
| |Ssoenvicn fossornie |ase|ossi || s s || disie |

Search || Feset

=l

Please select records to be processed

Eioo T B

On this example, the light gray lines are open Purchase Orders that have not been processed for
shipment. The darker gray lines indicate either shipments have been completed within the past
24 hours or have been partially shipped. If the previous shipment was a partial, use the pull-
down menu to display the shipment numbers of the previous partial shipments.

On the next processing day, the completed shipments that were indicated by dark gray will be
removed from the screen. They are, however, able to be reviewed in History. This option will
be explained in detail in Chapter 5.

NOTE: Another color code signal used in DPMS is a line marked in YELLOW. This indicates
a shipment was processed which requires Air Challenge or surface booking. In this case, the
Ship Nbr column will indicate PENDING and the system will prevent the user from printing a
MSL. When the Air Challenge process has been completed, the line will still be yellow, but will
the Ship Nbr column will indicate PRT MSL as indicated on the above example. This
indicates the clearance process has been completed and the MSL can be printed and shipped.

As an added convenience, the columns may be resorted by clicking on the column header
(BLUE letters) on the Purchase Order table.

Prepared by DDC J3/J4-L 27 February, 2004
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3.3.2 Side Navigation Bar

The side navigation bar contains the following navigation buttons: UPDATE VENDOR
PROFILE, CHANGE PASSWORD, MANUAL PURCHASE ORDER, VIEW
HISTORY/REPRINT MSL, CANCEL SHIPMENT, and MRO TRACKER.

The UPDATE VENDOR PROFILE button is used to update your company profile and was
discussed earlier in this chapter.

The CHANGE PASSWORD button is used to change your password that you logged onto the
system with.

The MANUAL PURCHASE ORDER button is used to manually load a purchase order in the
system. This option will be discussed in detail in Chapter 4.

The VIEW HISTORY/REPRINT MSL button is used to research past shipments and reprint
MSLs if required. This function may be replaced in the future by the Reprint button on the top
navigation bar.

The CANCEL SHIPMENT button is used to cancel a shipment if it was processed incorrectly.
A shipment can only be cancelled if it has been closed out by printing the MSL. Normally, you
should not cancel a shipment that was processed longer than 1 day ago unless it has not actually
shipped yet and needs to be re-processed.

The MRO TRACKER button is a hot link to the DSS MRO Tracker website. This tool is used
to track shipments by requisition number. It also links directly to the carrier website to provide
detailed shipment information.
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PMS FOB Destination Frames Page - Microsoft Internet Explorer provided by DDC ;Iilll
File Edit ‘iew Favorites Tools Help i
GBack ~ = - @D 7t | Qhsearch [GFavorites £4 | N S -
Address @ https:{fdpms.ddc.dla.milf{DPMS_FOB_DEST_FRAME.ASP j 6o | Links **
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Change Password
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3.3.3 Search Options

Generally, the same or similar search options are available on all screens in the system. The
same principles can be applied to searches throughout DPMS. Searches can be accomplished
using complete entries such as the complete requisition number or portions of the number such
as the first 6 characters. Using the search option may be a more effective way of selecting
purchase orders for shipment. As an example, if you are shipping an order for W36N0OU, use the
search to find other open orders for this customer and consolidate the shipments. In this
example, | searched for the Final Dst (final destination) of W36NOU. | could have also
searched for Requisition Numbers beginning with W36NOU.

Another example is to search for individual Release Numbers versus scanning through long lists
of open Purchase Orders. If you are specifically looking for Release BJA32, simply search for it
using the Rlse # search.

Compound searches (searching on 2 different fields simultaneously) may also be accomplished.

Similar capabilities exist for all other search fields.

/2] DPMS FOB Destination Frames Page - Microsoft Internet Explorer provided by DDC

File Edit ‘iew Favorites Tools Help

B R | at | Qhsearch [GFavorites £4 | N S -
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000001 ([3P33333333333 1157103
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4.0 FOB Destination Processing
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4.1 Select a Shipment to Process

Either select a shipment to process from the list presented on the FOB Destination screen or
search for a specific order or series of orders using the search process described earlier. Some
vendors search using the release number to select the specific shipment they intend to process.

/2 DPMS FOB Destination Frames Page - Microsoft Internet Explorer provided by DDC =18

File Edt “ew Favorites Took Help i
Back + = - (@D 7t | @ 5earch [l Favorites ®| - S -

Address I@ https:/{dpms.ddc. dla, mil{DPMS_FOB_Dest_Frame.asp j o | Links **
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B DPMS FOB Destination
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Logoff I FOB ])est,l FOB l]rigl Print I Beprint I SEWVAH I

e Pt — --.----.l--
e
Change Password
ey
| —— [P piat] oot [srazazaman]wsenuzassmunvsfwasmon]  [or [wsemou

e
View HiztoryReprint MSL Total number of records: 1
Cancel Shipment [ ANl Packed into 1 - |
=‘. Reset

MRO Tracker

'/ 3EM 0L 232340010

Please select records to he processed

@ oore R

Click in the checkbox of the desired order, and click SUBMIT.
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The next screen displayed will be the shipping screen.

/3 DPMS FOB Destination Detail Frames Page - Microsoft Internet Explorer provided by DDC =18l x|

File Edit Wiew Favorites Tools Help |

R | 7t | Qisearch  [GFavorites ¢4 | BN S -

Address IE https:,l’;’dpms.ddc‘dla.m\I,I’DPMS_FOB_Dest_DataiI_Frame.asp?msg=1&AI\PackInOne=N&TotRecsSeIected=1&CurrRechr=1&FullStr\ngData=1req=W36NDU2323ADDl%ZD&MLj @GD | Links **

DPMS FOB Destination
DDC ADMIN ﬁﬁ%

Logoff I FOB Destl FOB Dl‘ig“l Print l Reprint l SEWVIH l Uheivaes tharinbutian Contar

Release: |B.11210 CLIN:
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0| 0|
poferaziriiin
| {32704 =
Reap [w3aN0U 23236001 S| [

PD:|D1
Bhip To IW’SBNUU nal:

14 2EMOL

ERZme| - — e

Oty Ordered: 33
Oty Shipped: ID
Oty Remaining: |33

@ Done l_ l_ ’—[%_ |4 tnternet

The left border of this screen displays the contract information and cannot be altered. The right
portion of the screen provides the shipping entries. Mandatory entries include weight, and cube
(feet) or dimensions in INCHES.

NOTE: The system defaults to the total quantity of items in the contract. This amount can be
changed if you intend to partial the shipment. See the section entitled Partial Shipments for
further instructions.

If the shipping method is SMALL PARCEL, DO NOT change the number of pieces. This will
create errors related to freight shipments. When the entries are completed, click Submit and the
following screen will be displayed.

Optional Fields include Vendor Ref Nbr and Tracking Nbr. The vendor reference number
may be used to enter an order number from the vendor’s warehousing system or some other
vendor unique reference number. The tracking number from the carrier may be entered after the
shipment is processed through the carrier system. This entry may assist the vendor in later
shipment tracking research.
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a DPMS FOB Destination Detail Frames Page - Microsoft Internet Explorer provided by DDC - |ﬁ' |1|

File Edit ‘iew Favorites Tools Help |

B R | at | Qhsearch [GFavorites £4 | N S -

Address @https:,f,l’dpms.ddc.dla.miI,I’DPMS_FOB_Dest_DetaiI_Frame.asp?msg=1&AIIPackInOne=N&T0tRecsSeIected=1&CurrRechr=1&FullStringData=1req=W36NDU2323ADDI%ZD&Mlj ﬁGo |Links >

D DPMS FOB Destination
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L'DQD!EIE"I FOB Dbstl FOB l]rig"' Print I Reprint I SERVAH I nmnnnnmmcmnr

Release: |E./1210 CLIN: M

foon 0000
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=2 — N
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' 3EMOL
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Qty Ordered: |23 Update / Print MSL
Qty Shipped: IU

Oty Remaining: |33

@ Done ’_ ’_ E |4 tnternet

When the Address screen appears, review the information for accuracy and select Update/Print
MSL.

The PRINT step is a critical step in the process to complete. When a label is actually printed,
many behind-the-scenes processes are triggered which update other DLA systems. At this point,
transactions are sent to ports and trans-shipment points providing advance notice of your
shipment. This advance notice alerts the receiver that your shipment is in-bound and should
prevent the shipment from being frustrated at intermediate and final destinations.
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-2 https://131.75.33.160,/DPMS_Ibl_frprnt.asp?shpmntnbr=001631368

1ol x|

System Status:
Rebuilding shipping labels...

While the system is processing you
will see an icon of a hammer. This
indicates the MSL is under
construction. When the process is
completed, the MSL will be
presented in a separate Adobe
Acrobat window.

Prepared by DDC J3/J4-L

Basic Version
34

27 February, 2004




DPMS User’s Guide

; https://131.75.33.162 /pdf /0015508200001 51314_MSL.pdf - Microsoft Internet Explo

BN

'9‘: DD FORM 1387, JWN 2a
-} L rcn VaENOUPA23AR0I XYY | 44 oATE
£ W3ENOU2323AR0TXXX @ o
[=]
{1 | I
3. FROM 2. POSTAGE DATA
i ASIE4D
@ DOC ADMIN
g L WD, P& 19450
= 5. SHIP TO/POE 16. PIECES
WIENOU ool OF oool
SA 0150 AV CO AUTH STK LIST
BD P42 PARHAN BLVD AWCFSSF
SIMMONS ARMY AIRFIELD
FTBRAGS NC 28310-5000 PP o TaAwSE
’ - " PRICRT T
7. FOD 15. FNS CASE 1
9 ULTINATE CONSIGHEE OR MARK FOR
ekl
SR 0132 AV CO AUTH STK UET
BD Pzoaz PARHAM BLYD AWCFSSF
SIMMONS ARMY AIRFIELD
FORALE N s W36NOU
ffffffffffffff 10,

B Fa . WT/CU THIS PC
000 20
e Y RIS a—
q {{
VRN
RN
sssss

CRIGINAL

)) 4] 1(1of1) [* M 8sx1in | O =2 #4d

Select the Print icon on the top tool bar and follow the instruction in the next section to configure
your printer to print the MSL. The printer setup should only need to be configured once and
anytime the configuration is reset thereafter.

Once the MSL is attached to the parcel, process the shipment into the carrier’s system. Pay
particular attention to updating the addresses in the carrier’s shipping system. The address
provided by DPMS is the most current address for the customer. If the carrier is UPS or FedEx
Express, scan or enter the TCN into their system in the Shipper Reference field. This will allow
the shipment to be tracked by TCN.
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4.2 Adobe Acrobat Printer Setup

The procedure for setting up the printer to print the Military Shipping Labels (MSL) is
dependent on the version of Adobe Acrobat being used. We will address printer setup using

version 5.0 and 6.0. Version 5.0 or greater must be used for DPMS. If you do not have Acrobat

or are using an earlier version, free downloads are available from
http://www.adobe.com/products/acrobat/readstep2.html.

4.2.1 Setup for Acrobat 5.0
print 2

— Printer
Mame: | HP Laserlst 1200 Series PCL 6 =] Properties | 2
Statuz;  Feady [T Eeversepages
Type: HP Lagzerlet 1200 Senesz PCL B [ Prirt a2 image
YWihere: LPTT: [ Frint o file

— Print Range — Copiez ahd Adjustments
= Al | Selectedpages/araphic Nurnber of copies: |1 =]

" Current page

" Fages [ru:um:|1 o |1

Fririt: IE\-'en and Odd Pages j

¥ Comments

| |5hiink oversized pages to paper size

E xpand small pages to paper size

-

— PostS gt Dptions

Frint tethod:
¥ | Optimize for Speed

Language Level 2

¥ | Dowrload feian Fonts

Color Managed: On prinker

4

[T Save Frinter Mema

ﬁreview f— 8 50—

T A e

11,00

nitz: Inches Foon 100.0%

Printing Tipz |

/

o< ]

Cancel

4

Launch Acrobat Reader 5.0. On the print property screen,
1. Make sure the Auto-rotate and center, Shrink, and Expand options are NOT checked.
2. Then select the PROPERTIES button and select the LANDSCAPE print orientation.
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4.2.2 Setup for Acrobat 6.0

When the MSL has been produced, click on the print icon at the top of the screen. The print icon
will launch a print dialogue box.

a https://131.75.33.162/pdf /001 550520000151314_MSL.pdf - Microsoft Internet Explorer - | EI|5|
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print 2
— Printer
(AP HF | azerlet 1200 5 Praperties |
Statuz:  Ready ™ Frint ta file
Type: HF Lazer)et 1200 Senes PCL be I~ Print color as black
— Print B ange — Preview
o Al K a5 3
£ Current wiew o

£ Curent page

" Pages from: I'I

Sul;set:l.-’-‘-.ll pages in range

b I'I

j [T Eeverse pages

— Page Handling

Copies: 1 -

FPage Scaling: I Shrink, large pages

¥ Auto-Rotate and Center

[ Choose Paper Source by PDF page size

=~

Print s hat; I D ocument

F'rintinglipsl Advanced I

sl

[nitz: [nches

Zoom; 4%

Cancel

o]

1. Remove the check mark on Auto-Rotate and Center if it is already checked.
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print 2
— Printer
Mame: IHF' Laserlet 1200 Series PCL Ge j Properties | 3
Statuz:  Ready ™ Frint ta file
Type: HF Lazer)et 1200 Senes PCL be I~ Print color as black
— Print B ange — Preview
“al K 85 y
£ Current wiew o

£ Curent page

" Pages from: I'I b I'I

Sul;set:l.-’-‘-.ll pages in range j [T Eeverse pages

— Page Handling
Copies: 1 = 11

FPage Scaling: IShrink large pages j 2

[] Auto-Ratate|Fit to paper
Shrink large pages

[~ Choose Pap Tile large pages
Tile all pages

sl

P o ID::u:ument j Inits: Inches Zoom; 343

F'rintinglipsl Advanced I ] 4 I Cancel

2. Use the pull-down menu on Page Scaling and select None.

3. Select the Properties box next to the Printer name.
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&% HP LaserJet 1200 Series PCL S5e Properties

11 by 8.5 inches

4. On this screen, set the Orientation to Landscape.
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4.3 All Packed Into One

In this example, | have searched for requisition numbers beginning with W36NO0U. The system
returned 9 records, some of which had been partially shipped previously (indicated by the word
PARTIAL under the Ship Nbr column) and another that has been closed completely. | have
checked the first three orders and checked the All Packed Into One option.

a DPMS FOB Destination Frames Page - Microsoft Internet Explorer provided by DDC ;Iilll
File Edit ‘iew Favorites Tools Help ﬁ
GBack ~ = - @D 7t | Qhsearch [GFavorites £4 | N S -
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ConcelShimeriaill B143z o001 |[sPosoooonsens [wrasHoUZo0RIPS |11/20/03 [WashoU 10 [W3shou
MRO Tracker Jrooo oo [seontooanana |wsenouanasesios [ariana |wsewoufsrama | 10 [waswon| oviasae |
annn HOW |[SPO0103020304 [WisNOU4049PHO? |2r20/04 [wrasioulasima | 10 [PeRTIAL =]
u|HDDD HOUD |[SPO0103020304 [W3sNOU4057PHOD |2i26/04 [wraswou|azsnd] 1o [wraston
u|H00009 Hoooos|fscoroorLHIs22|[WasHoU3a09FHoS 11503 [Washiou 10 [[w3stiou
LT puoo [paon JsrosooeLnizs|wastiouoaoszernn] zisma et 10 |[wastou
u|1mnm 0001 |[SP33333333333 [WiSNOU3ZIZAFRI | 143004 [wrasHoU 10 [[w3stiou
Total number of records: 9
[¥ Al Packed into 1 =
el
ZT 3 T
Please select records to he processed
|&] pone |_|_|—é_|° Internet

There are some restrictions when using the All Packed Into One option. First, the shipments
MUST be directed to the same SHIP TO address and the same FINAL DEST address. In this
example, the Ship To and Final Dest addresses are the same. The Ship To address does not
necessarily have to be the same as the Final Dest address as in this example. They could be
routed to the same Ship To address (i.e. 000101) and the same Final Dest (i.e. W91Y5S). The
bottom line is the orders must share the same routing. Second, Partial shipments may not be
consolidated into All Packed Into One shipments.

If the system determines that any of the included purchase orders are NOT compatible with the
All Packed Into One process, the system will prevent the consolidated shipment from being
processed.
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a DPMS FOB Destination Detail Frames Page - Microsoft Internet Explorer provided by DDC - |ﬁ' |1|

File Edit ‘iew Favorites Tools Help |
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Oty Remaining: |1—

@ Done ’_ ’_ E |4 tnternet

Even though 3 orders have been consolidated into one shipment, you must enter the weight and
cube for the consolidated package. In this case, | have entered 3 pounds and 1 cube. All 3
orders will be packed into this single container. The contract information on the left side of the
screen displays the lead or first order of the consolidation. Then click the submit button.
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=18 x]
File Edit ‘iew Favorites Tools Help |

B R | at | Qhsearch [GFavorites £4 | N S -

Address I@ https:,l’,l’dpms.ddc.dla.miI,l’DPMS_FOB_Dest_DetaiI_Frame.asp?msg=1&AIIPackInOne=\"&T0tRecsSeIected=3&CurrRechr=1&FuIIStringData=1req=W36NDU3212ARG1%202rej ﬁGo | Links **
DPMS FOB Destination

a DPMS FOB Destination Detail Frames Page - Microsoft Internet Explorer provided by DDC

DDC ADMITN
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MEN:  |MMSH
Qty Ordered: |1 Update / Print MSL
Qty Shipped: IU

Oty Remaining: |1

@ Done ’_ ’_ E |4 tnternet

Review the Ship To and Final Destination addresses and select UPDATE / PRINT MSL. After
a brief period of Label construction, the MSL will be presented in Adobe Acrobat format.
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/3 https://131.75.33.162/pdf /0015891800001 125403 _MSL.pdf - Microsoft Interne
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Select the Print Icon on the tool bar to print the label.

For Reference, the following is an abbreviated list of Ship To addresses which refer to these
ports or CCPs:

000101 — CCP at New Cumberland PA 000DQV - Dover AFB DE (Air)
000301 — CCP at Tracy CA 0001MJ - Norfolk VA (Water)
000CHS — Charleston AFB NC (Air) 000SUU - Travis AFB CA (Air)
000NGU — Norfolk VA (Air)
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4.4 Partial Shipments

If you intend to ship only a portion of an open Purchase Order, use the Partial method. This will
allow you to ship the portion of the contract which is ready to ship; leaving the remainder of the
order to be shipped at a later time. Select the purchase order you intend to ship.
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S DPMS FOB Destination

WAL

DDC ADMIIN

Logoff I FOB Destl FOB l]rig] Print I Reprint l SEAVAH I

——— | st e JoryPore oo 5SS o fiofouens] s |
Change Password
Manual Purchase Oxder —l |TCM1 0001 |[3P01234567890||FE23004069 TCI1 |3/10/04|FEZ300 | 4/10/04/ 02 || FB2300

View History/Reprini MSL Total number of records: 1
Cancel Shipment 7 All Packed inio 1
-Submll Reset |
MEO Tracker

T

Please select records to he processed

@ pone 8@
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/) DPMS FOB Destination Detail Frames Page - Microsoft Internet Explorer provided by DDC 2] x|

File Edt Mew Favorites Took Help |

GBack ~ = - ) 7at | Qhsearch [dlFavorites S Media ®| BN S - 4

Address I& https:,l’,l’dpms.ddc.dla‘miI,I’DPMS_FOE_Dest_DetaiI_Frame‘asp?msg=1&AIIPack]nOne=N&TUtRecsSeIected=1&CurrRechr=1&Fu\|StringData=1req=FBZSDD4069TCM1%ZU&Mqu @Go | Links **
DPMS FOB Destination

DDC ADMIIN

Logoff I FOB Dest I FOB ﬂﬁg"‘l Print I Reprint I SEAVAH I

E 100 |

J20m0 | 0 [Widh 0 [ HeightGalo |
— 3004 - |fa2553PM |
urs -

Release: ITCM‘I CLIN:

0o

pOJF01 234557530
50} I
Regg [FE23004063T CMT [ | AddCerier [

IFD: |02
Ship To; [FE2200 Final:

MBM: 003263033
Oty Ordered: |5EI
Oty Shipped: IU—
Oty Remaining: |5U—

Bl WL .

In this example, the total quantity ordered was 50, but I have indicated that | only intend to ship
25. Then enter the weight and cube (or dimensions in inches), check the carrier default (change
if required) and select the Submit button.
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3 DPMS FOB Destination Detail Frames Page - Microsoft Internet Explorer provided by DDC = | = Iil

File Edt Mew Favorites Took Help |

GBack ~ = - ) 7at | Qhsearch [dlFavorites S Media ®| BN S - 4

Address I& https:,l’,l’dpms.ddc.dla‘miI,I’DPMS_FOE_Dest_DetaiI_Frame‘asp?msg=1&AIIPack]nOne=N&TUtRecsSeIected=1&CurrRechr=1&Fu\|StringData=1req=FBZSDD4069TCM1%ZU&Mqu @Go | Links **
DPMS FOB Destination

DDC ADMIIN

Logoff I FOB Dest I FOB ﬂﬁg"‘l Print I Reprint I SEAVAH I

[ ]

43558 Pi

B8 sFu1234557630 s = I

coD]:/ 0704 [ o |

Req: IFBZSDD4DBST Chi1
IFD: |05

Ship To: |FEZ300 | Final:

‘FBZSUU

MBM: 003263033
Qty Ordered: |5U Update / Frint MSL
Qty Shipped: IU

Oty Remaining: |5U

Release: ITCM‘I CLIN:

0o

Bl WL .

Perform one last review of the information on this screen. If all the information appears correct,
select the Update / Print MSL button.
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3} https://131.75.33.162/pdf /001601 1900001 44337_MSL.pdf - Microsoft Interne

=10l x|

: B Save a Copy || Print {:h_l Ermil ﬁ :EE FY T 22 |2 N Review & Comment - Z Sign -
= H = = L
ot T == |z : My F
(&) Tistearen - @ ® - ) D[] ©m% - ®10FD
H =t = H
»
g OO FORM 1387, JAH 90 — -
= 1. TEN 14, DATE
= FB23004089TCH oA
g s
[==] 3 FROM 2. POSTAGE DATA
KEIBAD
? DO ADHIN
01 MISSION ORIVE
NEW DUHAELAND , Pa L0
g |ID-455-350F
S £, SHIP TO/ POE 16, PRECES
= B2 o0l oF ol
c FEZA00 88 MG LGRS
= BLDG 257 CML PHN a7 257 2633
] 5236 CHASE ST
WRIGHT PATTERSON AFE OH 454233500
? B, PROIECT & TRANSS
MUORITY
]
o
(5} T POD L5, FHS CASE 3
=
o
— . ULTIHATE CORSIGNEE OF HARK FOR
FEZE
FEAm 29 MG LGRS
w BLOG 257 CHL PHA 97 257 2620
o 5235 CHASE 5T F B 2 300
g‘ WHGHT PATTERSON AFB OH 454335301
o
18, TCHOVSUPALY INFO 10, WTHCLU THIS PC
ion 20
4. TYPE SERVICE
13, CHARCES
o DHe0119
LU E
1wl
T o~
E
E [= a2
3 ORIGNAL
|
-
Al g5x1lin 1 I E
|04 4 1 (of1) MO O L

When the system has completed building the label, print it. Notice how the TCN includes the
“XAX” suffix because this is a partial shipment. Subsequent shipments of this purchase order
will produce suffixes of “XBX”, “XCX" and so on until the order is completed.
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3 DPMS FOB Destination Frames Page - Microsoft Internet Explorer provided by DDC

File Edt Mew Favorites Took Help

GBack ~ = - ) 7at | Qhsearch [dlFavorites S Media ®| BN S - 4

Address I@ https:fdpms.ddc. dla.mil{DPMS_FOB_Dest_Frame.aspfmsg=1
P\ DPMS FOB Destination

DDC ADMIIN

Logoff I FOB Destl FOB l]rigi Print I Reprint I SEAVAH I

— Nl S e e S B
Manual Purchase Onder TCMI 0001 ([BP01234567200|FE23004060TCR 1 (31004 FB2300) 4/10,/04) 02 |[FE2300 (§ PARTIA D —

View History/Reprint MSL Total number of records: 1 [IERE]
Cancel Shipment [ Al Packed into 1 -
— Reset |

MRO Tracker

Update Vendox Profile

I

Search || Feset

The FOB Dest Shipment has heen accepted.

Eioo T B

The next time you search and select the same order, the Ship Nbr column will indicate
PARTIAL. If you select the pull down menu, the system will list all partial shipment numbers
that have already been accomplished.
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3 DPMS FOB Destination Detail Frames Page - Microsoft Internet Explorer provided by DDC = | = Iil

File Edt Mew Favorites Took Help |

GBack ~ = - ) 7at | Qhsearch [dlFavorites S Media ®| BN S - 4

Address I& https:,l’,l’dpms.ddc.dla‘miI,I’DPMS_FOE_Dest_DetaiI_Frame‘asp?msg=1&AIIPack]nOne=N&TUtRecsSeIected=1&CurrRechr=1&Fu\|StringData=1req=FBZSDD4069TCM1%ZU&Mqu @Go | Links **

DPMS FOB Destination
DD ADMIN
Logoze | Fun vest | run ovsg | _peime | eprine | _smmn |
0001 o o o
POJSFO1234567890

coD4/10/04 [3n0/04 - [gls1252PM |

Recp:[FEC3004065TChT | Jups — I | AddCarer | ]
ol ——
% FB2300 | Final

NSH: 009269053 /

Oty Ordered: |50

Oty Shipped: |25

Oty Remaining: |25

Bl WL .

Notice the Contract portion of the next screen. It indicates the original order quantity, the
quantity already shipped, and the remaining quantity that has not shipped yet. To complete this
order, enter the weight and cube as described earlier and submit.
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4.5 Shipment Tracking, MRO Tracker, and In-Transit
Visibility (ITV)

Another benefit of using DPMS is In-Transit Visibility. This allows the customer, vendor, and
DLA activities to trace the progress of vendor shipments. The ability to achieve this level of
visibility relies on the vendor’s willingness to take the extra step and record the DPMS generated
TCN in the carrier’s shipping system. For example, the UPS shipping system provides an
optional Shipper’s Reference field in their system. When the vendor enters or scans the TCN
into this field, the UPS tracking system and DSS MRO Tracker are linked allowing detailed
delivery information to be accessed.

3 DPMS FOB Destination Frames Page - Microsoft Internet Explorer provided by DDC

File Edt Mew Favorites Took Help

GBack ~ = - ) 7at | Qhsearch [dlFavorites S Media ®| BN S - 4

Address I@ https:/{dpms.ddc.dla. mil{DPMS_FOB_DEST_FRAME.ASP

ST

DPMS FOB Destination

DDC ADMIIN

Logoff I FOB Destl FOB l]rigl Print I Reprint I SEAVAH I

Update Vendor Profile
[~ Change Password |
| Manual Purchase Order_ |
View Hlistory/Reprint MSL |

Cancel Shipment

0001 ||SPO440040IN 124 PEZRBSN 33076006 (341204 BEZCO0 [BEZCO0
0001 ||SPO45199D4053 |(WRITTSPA0400485 (271204 (WR1TER 0ooio1

1
e
MEO Tracker

SP040000D7445 || W3ANOVADE0ERDE GE e (W SARTO IPAHTIAL -I

BP040000D7445 |W3ANOVA0TOZEHOL (|2/29/04 [IW36H0V WP 3AROY

BP04001111111  |W3ANOVAD405HEL (|12/10/04 (IW36H0V WP 3AROY

EP04001111111  |W3ANOVA0402HED (210404 (A 36H0V (WP SARTO ||PAHTIAL _||

EP04300000000  |\EWA0400406403506

EP040000D7445 | W3ANO0V40412HO1

EP040000D7445 |W3ANOVA03YEH04

(FL I | AT |
o | ?
| {71 Jlsor Joooraa rorsooonrass [worvsssasessacs [rozamsfiwe:vss [iomons]or oooior | ooossss | =
Please select records to he processed
|&] Dore [ [ |4 mnternet
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2} DDSC DSS Information Access - Microsoft Internet Explorer provided by DDC =181x]
File Edt Mew Favorites Took Help ﬁ
GBack + = - D 7at | ‘@ search [lFavorites G Media ®| B S ) - 'l

Address I@ http:/fwegal.ogden. disa. milfmrostatusfquery, html j @Go | Links **

DLA D88 MRO Tracking System

Select your input type by clicking the hutton next to the selection:
@ Document ID/Requisiion Mumnber © Contract HMumber ¢ TCH
Enter your inquiry here.

—  |n6264933031105
=P SEARCH | RESET
For 24 x 7 MRO Assistance DN 932-T766, CONMM 1-877-352-2255 or email us.

|»

Query Results

Status: SHIPPED

Depot/Shipper: DLA VENDOR

Ship To: TRACY CA 95376-5000

Mode of Shipment: SHATL PARCEL CARRIER

Document Numhber: 7626493303115
Quantity Requested: 2

Quantity Shipped: 2

Quantity Canceled: 0

Quantity Denied: 0 b
P.0. Received: 04N0V2003 Foacking Ganber
i Transportation Cntl Number: TN62649330311G5X300
Date Shipped: 04INOV2003
B/L Number:
UPS Tracking by Tracking Mumber [ UPSTrackingbyTCH | Search SAMMS ICP Data

*Click either of the above buttons to search tracking information from UPS. If one search retutns a "Not Found", please try the other search.

SDDC Call Center E-Mail

-
@ I —

DSS MRO Tracker works most effectively tracking a Requisition Number. Enter the requisition
Number of the shipment you wish to track and select SEARCH. In this case, | have searched
for requisition number N62649330311G5.

MRO Tracker will return the above query screen with all shipping data. At this point, select the
UPS Tracking by TCN button. This will link MRO Tracker to the UPS Tracking website.
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4} DDSC DSS Information Access - Microsoft Internet Explorer provided by DDC 10| =]

File Edit  ‘iew Faworites Tools  Help
{HBack ~ = - @ it | @Search [3e] Favorites @Media @ | %v = ly_.l - a3

Address Iﬂj http: fhwegal ogden . disa. mil mrostatusguery., html j a0 ‘ Links **

DLA D88 MRO Tracking System

Select your input type by clicking the button next to the selection:
& Document IDVEequisition Mumber © Contract Mumber © TCH
Enter your inguiry here.

[n52649330311g5
SEARCH RESET
For 24 x 7 MED & ssistance DS 932-77ad, CONI 1-2FF-352-2255 o email us,

Home | About UPS | Contact UPS | Welcame Center

[l Tracking “.GEN Resources
Log-In User ID: I Paszword: I— | ForgotPassward

Tracking

* Track by Tracking
Mumber

= Track by Reference Il Track by Reference Number
Number

= Import Tracking »
Mumbars @ Yiew Reference Summary

* Track by E-mail

-)%;amu—m Yaur search faund 1 package matching your reference number criteria,
“Eequest Guantum View Reference Number: MEZ649330311GSHAN
Motify & Date Range: Mov 1, 2002 - Moy 30, 2003 e
= Woid a Shiprnent &
< Help
Tracking Number Status Delivery Information
i ¥ 03 64408280 Delivered Deliverad on: Moy 10, 2003 11:25 A.M,
UPS 2] petsil 1\ Delivered to; TRACY, CA, US
Signed by: ALLMOMD

Dnl_ine[ Service Type: GROUMD
: I _'|_I
|@ l_ ,@ l_lﬂ Inkernet 4

On this example, the UPS system found a match on the TCN. If you need more detailed delivery
information, click the Detail hyperlink.
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DDSC D5S Information Access - Microsoft Internet Explorer provided by DDC = | = Iil

File Edt Mew Favorites Took Help ﬁ
GBack ~ = - ) 7at | Qhsearch [dlFavorites S Media ®| BN Sl - 4

Address Iﬂj http:/fwegal.ogden. disa. milfmrostatusfquery, html j @Go | Links **

DLA D88 MRO Tracking System

Select your input type by clicking the hutton next to the selection:
@ Document ID/Requisiion Murnber © Contract Number © TCN
Enter your inquiry here.
|nE264933031 195
SEARCH | RESET
For 24 x 7 MROD Assistance DN 932-776a, CORM 1-877-352-2255 or email us.

[ MUmBEr
3 Import Tracking . :
ermubersr;c = Vlew Details
= Track by E-mail
3 Get Quantum Yiew

Filez @ Status: Delivered
5 P G Mo Delivered on: Mow 10, 2003 11:25 AM,
Hotife @ Signed by: ALLMOND
= Yoid a Shiprment & Location: RECEIVER
3 Help Delivered to: TRACY, CaA, US
Shipped or Billed on:  Mou 4, 2003
Tracking Number: 12 WSS 35K 03 6440 5250
Service Type: GROUMD
= Weight: 4,00 Lbs
* Ciitical Shipment|
", Updates Direct to Package Progress:
i Your Inbox Date Time Lacation Activity
e e Mov 10, 2003 11:25 AM,  STOCKTON, CA, US DELIVERY
. Mow 4, 2003 58 P.M. us BILLING IMNFORMATICON
Quantum View RECEIVED
H ™
Nﬂtlf‘/ Tracking results provided by UPS: Apr 5, 2004 3:41 P.M, Eastern Time (USA) Fo

MNOTICE: UPS authorizes you to use UPS tracking systems solely to track shipments tendered by or for you to
UPS for delivery and for no other purpose, Any other use of UPS tracking systems and information is strictly
prohibited.

L =
Eioo R e

This view provides the specific shipping, delivery and signature information for the shipment.
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4.6 Freight Shipments

Freight shipments are processed similar to small parcel shipments described in earlier sections.
The major difference with freight shipments includes the ability to specify multiple pieces of
freight. For example, this will allow you to ship multiple pallets by LTL or truckload.

2} DPMS FOB Destination Detail Frames Page - Microsoft Internet Explorer provided by DDC == x|

File Edt “ew Favorites Took Help |

Back + = - @D val | @usearch [elFavortes Emedia of | BN+ Sh [ - el

Address IE https:,l’,l’dpms.ddc.dla‘miI,I’DPMS_FOE_Dest_DetaiI_Frame‘asp?msg=1&AIIPack]nOne=N&TotRecsSeIected=1&CurrRechr=1&Fu\|StringData=1req=FM23004084TCMI%ZU&Muj @Go | Links
e DPMS FOB Destination

WAL

DDC ADMIIN
l Logoff l FOB Dest l FOB l]mg"l Print l Reprint I SEAVAH I

Release: | TCH1 CLIN:
o
POY5P03339393939
eDD]+/10/04
Reg: | FM23004024T CM1 ]
TP |00 2

=i I [
Ship To [FHM2300 | Final -
| EE

NSN: 009263083

Qtyr Ordered: @

Qtyr Shipped: ID
Oty Remaining: I5DUD

[E1oe T B @t

Some of the key fields to pay attention to include the Quantity Field, Cubes or dimensions, #
Pieces, Carrier, Ship Type, and same weight and cube for remaining pieces.

Split the total quantity ordered by the number of pieces.

Enter the weight for the first piece.

Enter the Cubes or Dimensions for the first piece.

Enter the number of pieces in the shipment.

Select the carrier. Remember this is a FREIGHT shipment.

Select FREIGHT from the Type Shipment pull down menu

Click Submit

NoabkwbdE
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3 DPMS FOB Destination Detail Frames Page - Microsoft Internet Explorer provided by DDC = | = Iil

File Edt Mew Favorites Took Help |

GBack ~ = - ) 7at | Qhsearch [dlFavorites S Media ®| BN S - 4

Address I@ https:,l’,l’dpms.ddc.dla‘miI,I’DPMS_FOE_Dest_DetaiI_Frame‘asp?msg=1&AIIPack]nOne=N&TUtRecsSeIected=1&CurrRechr=1&Fu\|StringData=1req=FM23004084TCMI%ZU&Muj @Go | Links **
b DPMS FOB Destination

e

DDC ADMIIN

Logoff I F0B Dbstl FOB l]l:ig“l Print I Reprint I SEAVAH I

Release:|TCM1 | CLIN: Jrosn |

0001 0040 foazs |
PO5PO59935935339 |

CDD4/10/04 o |
Req: Im

IPD: 05

Ship To: |FH2300 | Final:

‘FM 2300

MBM: 003263033
Qty Ordered:  |5000 Jves = IUpdate / Frint M5L
Oty Shipped: IU

Oty Remaining: |5UUU

Bl WL .

On this screen, there are 3 key areas to pay attention to. First, this screen represents Freight
Piece 1. Second, on the bottom of the screen, you have the option of using the same weights and
cubes for all subsequent pieces. If they are not the same, their weights and cubes must be
entered individually. Third, this screen also provides the Shipment Control Number (SCN). If
you need to cancel the shipment, you will need this number.
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DD FORM 1287, JAN &S0

3. FROM

A53640

DDC ADMIN

2001 MISSION DRIVE

NEW CUMBERLAND , PA 17070
800-456-5507

. TEN FM23004084TCM1 XXX :

2, POSTAGE DATA

14, DATE
2004085

11. RDD

DD FOEM 1287, JAN S0

i 7en FIM23004084TCM1 XXX

3. FROM

A33640

DDC ADMIN

2001 MISSION DRIVE

NEW CUMBERLAND , PA 17070
800-456-5507

14, DATE

2004088
182

2, POSTAGE DATA

FM2300

FM2300 74 MG SGSLA

BLDG 830 AREA A PHN $37-257-1778
4881 SUGAR MAPLE DR

5. SHIP TO/POE 16. P

WRIGHT PATTERSON AFB OH 454335529

8, PROJECT

6. TRANSP

ABA PRIORITY

7. P00

15. FMS CASE 3

9. ULTIMATE CONSIGNEE OR MARK FOR
FM2300

FM2300 74 MG SGSLA

ELDG 830 AREA A PHN 937-257-1778

4581 SUGAR MAPLE DR

WRIGHT PATTERSON AFB OH 45432-5529

AT A
FM2300

18, TCMD/SUPPLY INFO

JEEE R

10. WT/CU THIS PC
37500 400

4, TYPE SERVICE

13. CHARGES

cv: 00169385

T

Spur:

Ch:

ORIGINAL

5. SHIP TO/POE 16.

FM2300

FM2300 74 MG SGSLA

BLDG 830 AREA A PHN $37-257-1778
4881 SUGAR MAPLE DR

WRIGHT PATTERSON AFB OH 454335529

8. PROJECT

6. TRANSP

ABA PRICRITY

7. POD

15. FMS CASE 3

9. ULTIMATE CONSIGNEE OR MARK FOR
FM2300

FM2300 74 MG SGSLA

ELDG 830 AREA A PHN 937-257-1778

4881 SUGAR MAPLE DR

WRIGHT PATTERSON AFB OH 45423-8520

M2300

18. TCMD/SUPPLY INFO

Lot |

10. WT/CU THIS PC
37:).00 40.0

4, TYPE SERVICE

13, CHARGES

ev: 00169385

Spurs

CD:

ORIGINAL

In this example, we have prepared 2 pallets to be shipped by Overnight (OVNT). The system

produced the 2 Military Shipping Labels (MSL) above. Notice Block 16 — Pieces. They indicate

1 of 2 and 2 of 2. Also notice that the TCN and the Shipment Control Number are the same.
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4.7 Cancel Shipments

If you process a shipment, and then realize you made a mistake, DPMS will allow you to cancel
the shipment. By canceling a shipment, the system returns the purchase order to an open state as
if it had not been processed. Normally shipments should not be cancelled if they had been
processed longer than 1 day ago and have already been picked up by a carrier.

To cancel a shipment, you will need the Shipment Control Number (SCN).

; DPMS FOB Destination Frames Page - Microsoft Internet Explorer provided by DDC

File Edt ‘“ew Favorites Took Help

Back + = - (D 7t | Qhsearch [GgFavorites  Media ®| A= | &

Address I@ https: {{dpms.dde. dla.mil{DPMS_FOB_DEST_FRAME. ASP
PP DPMS FOB Destination

DDC ADMIIN

Logoff I FOB Destl FOB l]rigl Print I Reprint I SEAVAH I

Update Vendor Profile =
Change Password
F—— | oot oo |seoosnsonst |pGrosvaneanort |
e [ Jooot Joour  [spoasiospanss [wsiuspaannazs Jan
[ comasionen | |e——— [oo0:_sPosmuounyass [waaovaomosros |
1111 5P040000D7445 V7360V AD69ERD3 |20 [wr3etiow
SPO4I0LI11111 |[WA36H0V40405HED [[2/10m4 [weaetiow
|| [oo01  [ePoacoriiiint ||waenovanansHer |2i0ma |[wsenov | <
I T |ernanttiiin rsemvananssime [zinma leremny | b
— SPOAI0LIT1111 |[WA36H0V40405HT2 [[2r10m4 [wesetiow
] a001[fspoanonnnass [[waennvaorosor [as2ei04 [wasov [rioma [ o1 Jwsstiow
[ | 0001 [SP04300000000 [SWnd0040640506 || e [swnan 12 [swndo0
0001 |[SPoAn000DT44s [WasHovADAlsHOL 2654 [[wrastion 01 [wmabiov
N 0001 |[SPo4n000DT44s [WaeOvAIITSHOS | 26504 [[wrastioy 01 [[amov
5P040000D7445 V7360V AD375H04 [| 26504 [wrsetiow 01 [wmabiov |
5P040000D9405 [DKSS5VA041 1210 |[2/1304 [DiEs0 06 [pxson
aoot oot [spsosssasesss [wircEiasoRs |3ri0m4 [waserK 10 [#w334PT
[ a0t [ooosea]sporsononrass [worysazzsatiang |romzmaworvss [1ossona] o1 [onoios E
Please select records to he processed
|&] Dore ’_’_ré_ @ Internet

In this example, SCN 00148180 will be cancelled. Notice that the line is dark gray indicating it
had been shipped within the last day. The shipment Control Number (SCN) is also indicated on
the MSL in the block marked “CN:” on the lower right side of the label. Select Cancel
Shipment.

On some occasions, you may receive a notice on the shipping screen to cancel the shipment and
contact the DDC for instructions. This indicates there is a data problem with the purchase order.
The DDC will need to correct the problem before the order can be shipped.
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3 DPMS Cancel Shipment Frames Page - Microsoft Internet Explorer provided by DDC

File Edt Mew Favorites Took Help

GBack ~ = - ) 7at | Qhsearch [dlFavorites S Media ®| BN S 45

Address IE https:ffdpms.ddc. dla. mil{DPMS_Cancel_Frame. asp

J7’: - ) DPMS Shipment Cancellation

DDC ADMIIN

Logoff I FOB Destl FOB l]rigl Print I Reprint I SEAVAH I

Update Vendox Profile

Proof of Shipment i

Manual Purchase Order
S 00148180
View HistoryReprint MSL -
T
MRO Tracker —

@ ’_'_ ré_ & Internet

Enter the Shipment Control Number (SCN), and select Submit.
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3 DPMS Cancel Shipment Frames Page - Microsoft Internet Explorer provided by DDC

File Edt Mew Favorites Took Help

GBack ~ = - ) 7at | Qhsearch [dlFavorites S Media ®| BN S 45

Address I@ https:ffdpms.ddc. dla. mil{DPMS_Cancel_Frame. asp
T

DPMS Shipment Cancellation

DDC ADMIIN

Logoff I FOB Destl FOB l]rigl Print I Reprint I SEAVAH I

Update Vendor Profile

Prosfof Shipment o | CONFIRM 00148180
| @Manusl Purchase Onleia |

View History/Reprint MSL 1111 SPO400T11111 W 36N0VA0403HI 1| W 36N 0V

Cancel Shipment

R P TS SR

MRO Tracker Continue with Cancellation Do Mot Cancel

Eioo T B

The system will respond with this confirmation screen. Select Continue with Cancellation.
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3 DPMS Cancel Shipment Frames Page - Microsoft Internet Explorer provided by DDC

File Edt Mew Favorites Took Help

GBack ~ = - ) 7at | Qhsearch [dlFavorites S Media ®| BN S 45

Address IE https:ffdpms.ddc. dla. mil{DPMS_Cancel_Frame. asp

J7’: - ) DPMS Shipment Cancellation

DDC ADMIIN

Logoff I FOB Destl FOB l]rigl Print I Reprint I SEAVAH I

Update Vendox Profile

Proof of Shipment i

Manual Purchase Oxder _
—
View History/Reprint MSL,

MRO Tracker

Cancellation has heen processed.

Eioo T B

The system will confirm that the cancellation has been processed.

Prepared by DDC J3/J4-L 27 February, 2004

Basic Version
61



DPMS User’s Guide

3 DPMS FOB Destination Frames Page - Microsoft Internet Explorer provided by DDC

File Edt Mew Favorites Took Help

GBack ~ = - ) 7at | Qhsearch [dlFavorites S Media ®| BN S 45

Address I@ https:fdpms.ddc. dla. mil{DPMS_FOB_Dest_Frame.asp

DPMS FOB Destination

DDC ADMIIN

Logoff I FOB Destl FOB l]rigl Print I Reprint I SEAVAH I

Update Vendor Profile
Change Password
Manual Purchase Order

View History/Reprint MSL.

Cancel Shipment

EP040000D7445 |60V A069ERDS

MEO Tracker

—
[PamTIAL -

0001 (ISPO4001111111 (|W3aHN0VA0403HED |(2A10/04 |A3EN0V 01 |W34N0V |PAHTIAL;|

EP04001111111 |(W3AHOVA0405HEL (271004

EPO4001T11111 A3 0VADA0SHTS

EP040000D7445 |36 0VA0705H01 3(10,/04
0001 (ISPO4300000000 (3040040640506 | 34404 |[S5A70400 12 ([3W0400
0001 (ISPO40000D7445 (W3EHM0VA043HOD | 24504 |[WA3EH0T 01 ||W36N0V
0001 (ISPO40000D7445 ((W3AEH0VAD3TEHOS | 24504 |WI3EN0V 01 |W34N0V

EP040000D7445 |(WA3EH0VA0375H04 (| 2/504 (W60 01 ||W36N0V

EP040000D9405 |DEEESVA04 1210 (241304 (DESS00 06 ||DES007

SPA0000000000 |VEF BOBTA000RI00  (3410/04 (W33BRK 10 (W33APT

nAADl 0001 A A |(SPOTA000DT446 |(WO1VE332541130R. (|10/22/03|W0O1753 IDBUM3W onoiot LI

Please select records to be processed

Eioo T B

When you return to the FOB Destination screen, you should notice that the shipment that was
cancelled is now available to ship again. When the shipment was cancelled, the system basically
reset the purchase order back to open and will allow it to be shipped again.

Prepared by DDC J3/J4-L 27 February, 2004
Basic Version
62



DPMS User’s Guide

5.0 Manual Purchase Orders
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5.1 Build Purchase Orders from the ACF

DPMS relies on two different sources of Purchase Order data. The first source is EDI that is
transmitted to the vendors from the Supply Centers. DPMS captures a copy of the transmission
when it is sent through the vendor’s Value Added Network (VAN). These are the purchase
order records that are automatically populated on the screen. The second source of purchase
order data is the Active Contract File (ACF) that is downloaded to DPMS daily from all the
Supply Center’s material management systems.

If you need to ship an order that does not appear in the system, use the Manual Purchase Order
process to load the order in the system.

Building manual purchase orders can be accomplished by 2 different methods. The first process
we will discuss involves building a purchase order from the ACF. Select the “Manual Purchase
Order button on the left navigation screen.

3 DPMS FOB Destination Frames Page - Microsoft Internet Explorer provided by DDC

File Edt Mew Favorites Took Help

GBack ~ = - ) 7at | Qhsearch [dlFavorites S Media ®| BN S - 4

Address I@ https:fdpms.ddc. dla. mil{DPMS_FOB_Dest_Frame.asp
T

DPMS FOB Destination

DDC ADMIIN

Logoff I FOB Destl FOB l]rigl Print I Reprint I SEAVAH I

Cancel Shipment

= |EEE R R B e B R
MRO Tracker - 0001 (ISPO40000D7445 (WEEHM0VA0ESERDS |[2/29/04 |WA3EN0Y (3204 el F'AF!TIAL -

0001 (ISPO4001111111 (|W3aHN0VA0403HED |(2A10/04 |A3EN0V WBéNDV |F'AF!TIAL_|

SPO4001111111 |[WAsHOVAD40EHTY (21004 (W38N0Y
0001 (ISPO40000D7445 (W3EHM0VA070SHOD |(2/29/04 |WA36H0T |3fID.I'D4 01 ||W36N0V

W36NDV

0001 (ISPO4300000000 (3040040640506 | 34404 |[S5A70400 12 ([3W0400
0001 (ISPO40000D7445 (W3EHM0VA043HOD | 24504 |[WA3EH0T 01 ||W36N0V
0001 (ISPO40000D7445 ((W3AEH0VAD3TEHOS | 24504 |WI3EN0V 01 |W34N0V

EP040000D7445 |(WA3EH0VA0375H04 (| 2/504 (W60 01 ||W36N0V

EP040000D9405 |DEEESVA04 1210 (241304 (DESS00 06 ||DES007

SPA0000000000 |VEF BOBTA000RI00  (3410/04 (W33BRK ID W33APT

nAADl 0001 A A |(SPOTA000DT446 |(WO1VE332541130R. (|10/22/03|W0O1753 IDBUM3W onoiot _I

Please select records to be processed

Fl
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3 DPMS Manual Purchase Order Frames Page - Microsoft Internet Explorer provided by DDC

File Edt Mew Favorites Took Help
GBack ~ = - ) 7at | Qhsearch [dlFavorites S Media ®| BN S - 4
Address I@ https:/fdpms.ddc. dla. mil{DPMS_Manual_Purchase_Order_Frame.asp
T
S DPMS Manual Purchase Order
DD ADMIN
Logoff I FOB Dest I FOB Orig I Print I Reprint I SEAVAH I
Update VzmlurPnrﬁle___.
Proof of Shipment
Pm——— =
Manual Purchase Order
P————
View History/Reprint MSL
Cancel Shipment
MEO Tracker ald
[&] ’_’_ré_ & Internet

At this point, enter either the Requisition Number (if applicable) or the Purchase Order Number
(Contract Number), Release Number (if assigned) and the CLIN. Then select the Add button.
The system will search through the ACF for the data entered. If a match is found, the system
will return a message indicating the purchase order has been created and is ready to process.
Return to the FOB Destination screen. The newly added purchase order should be visible. If
not, use the search engine to find it by Purchase Order number or Requisition number. Then
process the order as described in earlier sections.
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5.2 Manually Build Purchase Order

If you entered the Requisition Number or the Purchase Order Number, Release Number, or
CLIN and the system could not locate a match in the ACF, then the Purchase Order will need to
be built manually.

3 DPMS Manual Purchase Order Frames Page - Microsoft Internet Explorer provided by DDC = | = Ill
File Edt Wiew Favorites Tools Help |
Back ~ = - (D o | Qhsearch [GgFavorites  ifMedia ®| By S5 M - £
Address IE https:fidpms. ddc. dla. mil{DPMS_Manual_Purchase_Order_Frame.asp j ﬁGo | Links **
e DPMS Manual Purchase Order e
N
DD ADMIN
Logoff l FOB Dest l FOB l]r:i.g'l Print l Reprint I SERVAH I
ma;;m.v;m.mmﬂi
 Proofof S]Wi
ﬂanugll‘lml'ﬁg.gxdﬂi
E = 7 n FhA23004066TChi1
mmwwmmmi
m‘Cmel-SWi -
~ MEOTracker | | |
&) pone [ [ |4 mnternet

In this example, the Requisition Number FM23004066 TCM1 does not exist in the ACF. The
system presented the above screen to allow the user to enter the contract data. Carefully review
the Contract to fill in the required fields. Here is a brief description of the fields:

Release Number — sequential order number on a Long Term Contract — Optional
Requisition Number — The customer’s document number. May not be present for Depot Stock
purchases.

Ultimate Consignee — The ultimate destination DODAAC

Quantity — The total number of items ordered

IPD (Issue Priority Designator) — A two digit Priority Code ranging from 01 through 15
Unit Price — The contracted price for each item

Contract Delivery Date (CDD) — The delivery date specified in the contract.

Project Code — A three digit filed used by the requisitioner to specify a project

CLIN (Contract Line Item Number) — the specific item being purchased on a multiple item
contract
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Purchase Order Number — The contract number (i.e. SP076004D....... )

NIIN or Part Number — The last 9 digits of the NSN (i.e. if the complete NSN is 6135-00-105-
9924 then the NIIN would be 001059924) or the complete part number of the item if not stock
listed.

U/I - Unit of Issue. For example EA for Each, BT for Bottle PG for package etc.

RDD - Required Delivery Date — The date the requesting activity needs the material

Contract Type (O or D) — Indicates the FOB Terms of the contract either FOB Origin or FOB
Destination.
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6.0 View History / Reprint MSL
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The View History / Reprint MSL function allows you to search through past shipments. The
past history is currently limited to 6 months. Shipments that were processed longer than 6
months ago may not be available for research.

Select the View History / Reprint MSL button. As described in earlier sections, use the
search criteria to locate the shipment or shipments in question.

/] DPMS FOB Destination Frames Page - Microsoft Internet Explorer provided by DDC =18 ]

File Edt Mew Favorites Took Help ﬁ
GBack ~ = - ) 7at | Qhsearch [dlFavorites S Media ®| BN S - 4

Address |@ https:f131,75,33, 180/DPMS_FOB_Dest_Frame.asp j @Ga | Links **
TESTYY . =
s DPMS FOB Destination

e

DDC ADMIIN

Logoff I FOB Destl FOB l]rigl Print I Reprint I SEAVAH I

O |

uuum 000l |SP044004MN124|PEZESN 33076006 |[3/12/04 |[BEZCD0 03 [EEZCO0
unom D001 |SP045199D4053 |[W91USP40400485 ||e12i0d [we1UsE 12 ||ooowor [[FaRTIEL =]
unn SPO4001110111 |[W36NOV40408HED |[Er1004 [wrsstioy [FoRTIAL =]

u|1111 SPOAI0LI11111 |WAsNOVADADSHEL ||210/04 |[3sov
|1111

0001 ||SPO40000D7445 |(W3IEHOVA0A9ER0G (2/28/04 |W3ANOV |3/8/04 | 01 ||F'AF|TIAL ;”
2/20/04 |[W2ENOV [|3/10/04 || 01

SP040000D7445 | WAANOVAOTOZHOL

SP04300000000  |[SWA 040040640506 12 [[BW0400

0001 ||SPO40000D7445 |(WIEH0V40415H01 (| 27504 (W3EN0T 01 |W3arov

SP040000D7445 | WAANOVAO3TEHO4 (| 2/5/04 (W 3I6H0W 01 |W3aH0v

ixTH
nAAUl 0001 A4 [SPOTG000DT446 (IWWO1Y55325411530R |(10/22/03]W01 Y53 IDBDM3W 000101 LI

Please select records to be processed
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; DPMS Yiew History Frames Page - Microsoft Internet Explorer provided by DDC

File Edt ‘“ew Favorites Took Help

Back + = - (D 7t | Qhsearch [GgFavorites  Media ®| v S M - &

Address I@ https:f131.75.33. 180/DPMS_View_History_Frame.asp

DESTE)

DPMS View History

DDC ADMIIN

Logoff I FOB Destl FOB l]rigl Print I Reprint I SEAVAH I

Update Vendor Profile
m’ TCMI HP33333333353 FII23004041 9009 (00145824 FI2300 FL2300 1 1
(i FilstezyReprint ST, | TCMI |[8P33333333333  [[FI4230040410000 |[014seaz FM2300 FL2300 1 1
Cancel Shipment TCMI HP33333333353 FII25004041 9009 (00145954 FI2300 FL2300 1 3
MEO Tracker TCMI BP33333333353 FII330040410000 00145954 FI2300 FL2300 2 5
TCMI HP33333333353 FII25004041 9009 (00145954 FI2300 FL2300 3 3
TCMI BP33333333353 FII330040410000 00145954 FI2300 FL2300 4 5
TCMI HP33333333353 FII25004041 9009 (00145954 FI2300 FL2300 3 3
Total number of records: 7
@ BNEL Lo a—

When the View History screen is presented, use the search criteria as described earlier to locate
the shipment or shipments in question. Remember, you can use any of the available search fields
alone or in combinations. In this example, | searched for all shipments with a requisition number
beginning with FM2300. When you find the shipment you need to research, click in the Sel
radio button to the left of the RIse column.
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/] DPMS Yiew History Frames Page - Microsoft Internet Explorer provided by DDC =181

File Edt Mew Favorites Took Help |

GBack ~ = - ) 7at | Qhsearch [dlFavorites S Media ®| BN S - 4

Address I@https:,l’,l’131.75‘33.180,l’DPMS_\l'\ew_HistDry_FramE.asp j @Ga |Links 2
= -

e

DPMS View History

DDC ADMIIN

Logoff I FOB Dest I FOB l]l:i'g“l Print I Reprint I SERVAH I
o |
FHE530040419999 007540406

— —

E FTTO14410 J123345
FHz300 FIHZ300

FHz300 74 MG 3GSLL FHz300 74 MG 3GILL

_ Updaie Vendor Profile i
~ Proofof Shipment i

ELDG 530 AREAL & PHN 937-257-1775|@ELDG 530 AREL A PHN 937-257-1778

4851 SUGLR MAFLE DR 4551 SUGLR MAFLE DR

WRIGHT PATTERZCN AFE OH 45433-5520 WWRIGHT PATTERSCN AFE OH 45433-55:29

Eioo WL .

The system will present the address screen which is a historical representation of the shipment.

If you need a copy of the original MSL, click the REPRINT button. The system will re-generate
the MSL similar to building a new MSL. You will notice that the lower right block of the MSL
will indicate REPRINT instead of ORIGINAL.

At this point, if you need to update information on this shipment such as adding the carrier
tracking number or the vendor reference number, these changes can be made now. Simply enter
the additional information and select UPDATE.
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7.0 Troubleshooting
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7.1 Reset a User's Password

Users can be locked out of the system for several reasons. The most common reason is the entry
of an incorrect password 3 times in a row. If a user becomes locked out of the system for any
reason, the Vendor POC may unlock the user. Determine who the Vendor POC is for your
company. This person will be able to unlock the user using the step-by-step instructions in
Section 2.3

To unlock a user, the Vendor POC must login to the DPMS Vendor Administration website at:
https://www.ddc.dla.mil/DPMSUser/login.asp

/2 DPMS Security Yendor Administration - Microsoft Internet —1Ol =l

File Edt ‘Yiew Favorites Tools Help ﬁ
=Back - = - ) ol | @ search  (FFavorites o4 | Ey- S -

Address I@ hittps: v ddc. dia, il DPMSUser flogin, asp j a0 | Links **

[

DEMS Security Home

DPMS
Distribution Planning and Management System

If wvou are a current Company or Authorized POC,
please enter yvour User ID and Password and click
"Login" to access the VYendor Administration screens.

User 1D |

Password |

Lagin |

if yvou are applying for access to the DPMS system,
please click "Create Account" to complete the on-line
application,

Create Account |

|
|@ l_ l_ E Local inkranst v
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7.2 Mixed Content Security Message

When you are preparing to print a MSL, do you receive this pesky notice?

Security Information [ il

é’i‘l Thiz page containg both secure and nonsecure
:J.-

Do yow want to dizplay the nonzecure tems?

Hao tare [nfo

This notice is created by an
_ internet security setting on
izt your web browser. If you are
using Microsoft Internet
Explorer, the following
procedures will eliminate this
distraction.

First, open an Internet Browser session. Then select Tools on the top menu bar, then Internet

Options.

a Defense Distribution Center - M. rosoft Internet Explorer provided by DDC

File Edit Wiew Favorites | Tools | Help
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Internet Options x|
GeneraF’rivacyI Eontentl Eonnectinnsl F'mgrarnsl Advancedl

Select a'web content zone to zpecify ite secunty settings.

P O @

Local intranet  Trusted sites Restricted
zites

Internet
Thiz zone containg all Web zites pou
haven't placed in other zones

— Security level for thiz zane

Sites... |

Custom
Cuztom zettings.
- To change the zettings, click Cuztom Lewvel.
- To uze the recommended settings, click Default Level.

Default Lewvel |

| LCuztomn Lewvel... |
] I

Cancel | Apply |

Security Settings ﬂﬂ

Settings:

O Prompt ;I
&) Allow META REFRESH
) Disable

() Enable

@ Display mixed content
) Disable —

®
) Prompt J

@ Don't prompk For client certificate selection when no cerl
&) Cisable
) Enable

@ Drag and drop or copy and paste Files

) Cisable
., T S B x
1| | 3
—Reset custam settings
j Reset |
— 04 I

Reset to: IMedium

Cancel |

Select the Security Tab,
then Internet zone. Click
the Custom Level button
to adjust the settings.

This list of security settings
will be presented. Scroll
down the settings until you
see the “Display Mixed
Content” settings. Select
“Enable”. Then select OK

This procedure should eliminate the Mixed Content message.
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7.3 Unable to Find a Manually Built Purchase Order

If you could not find a Purchase Order after manually building it, the following procedures may
help.

In some cases, you may have built a Purchase Order using either the Active Contract File (ACF)
or the manual method (see section 5.0). The system may have responded that the purchase order
has been built. But when you return to the FOB Destination screen, you may not be able to find
it even if you use the search engine. This may be due to the FOB terms of the contract. In some
cases, the manually built purchase order may have been an FOB Origin contract. If this is the
case, you will not be able to find it on the FOB Destination side of the system.

If this is the case, you will need to contact the DPMS Help Desk at 1-800-456-5507 and describe
the situation. Make sure to provide the Contract Number, Release Number, CLIN and/or the
Requisition Number to the agent. They will advise you how to proceed and when the MSL can
be processed.
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8.0 Abbreviations and Acronyms
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ACF — Active Contract File

CCP — Consolidation & Containerization Point

CLIN — Contract Line Item Number

COTS - Commercial-off-the-shelf

DDC - Defense Distribution Center

DLA — Defense Logistics Agency

DODAAC - Department of Defense Activity Address Code
DPMS - Distribution Planning & Management System
DSS - Distribution Standard System

DSS MRO Tracker — Distribution Standard System Material Release Order Tracking System
DVD - Direct Vendor Delivery

FOB — Free on Board

IPD — Issue Priority Designator

ITV — In-Transit Visibility

MSL - Military Shipping Label

POC - Point of Contact

SCN - Shipment Control Number
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